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Guide to uploading to the Chaplaincy Blog 

Creating a user profile 

You will use your school email address to login and a 

password which I will give you. To get this, you just to ask me to create 

it. Once you have this, you login through the login button on the home 

page. You can find this on the address: 

www.truespirit.org.uk 

Creating a post 

Once you have logged in, you will come to the 

‘Dashboard’. 

From here you need to hover over ‘Posts’ and 

click on ‘Add 

New’. That will take you to the page 

where you create your post. 

When creating your post you will need to give it a title, before writing in 

the text you want.  

To add any more content, including text, images 

or galleries of images, click on the plus icon in the 

top left hand corner. 
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Once you have written your post  

In the ‘Document’ section on the right hand side, there 

are a few things you need to do. 

1. In the ‘Categories’ drop down menu, make sure you 

tick the box which says ‘School blogs’ and the box 

next to your school name. This tells the blog where 

to display your post. 

2. In the ‘Featured Image’ drop down menu, make 

sure you upload a picture. This picture needs to be 

landscape and is the one which will appear at the top of your post 

and on the homepage of the blog. 

To publish your post 

Once you have done all of this, you can see what your 

post will look like on the blog by clicking the ‘Preview’ 

button. Once you are happy 

with it, click ‘Publish’. You will then be asked ‘Are you ready 

to submit for review?’. Once you have clicked ‘Submit for 

Review’, your post will be held in draft form until I have 

checked it over and made sure it will appear in the right 

place. Once you are confident I will give you editorial per-

missions and you will no longer need to be reviewed! You can then review the 

blogs your students write. 

 

That’s it! Happy blogging! 
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What kinds of things should I put on my blog page? 

The blog is to highlight all of the good things you have going on in the Catholic 

life of your school community. As a result, there will be lots and lots of things you 

can blog about. 

These could include: 

 Retreats 

 Charity events 

 Acts of Worship 

 Involvement in Trust or Diocesan events 

 Chaplaincy team events 

You also need at least one item per week which you get students across school to 

respond to, encouraging them to think about something and gathering valuable 

student voice. 

How to make sure parents and stakeholders can find your page 

Please ask me for the URL for your page on the blog. The idea then 

would be to get whoever looks after your website to insert a link in your 

Catholic Life section for your ‘Chaplaincy Blog’. This way people will be 

linked directly to your page, but will also be able to navigate into other 

areas if they want to.  

Who should be writing these posts? 

The idea is for this to be as student led as possible. If a student/group of 

students are able to construct a post coherently themselves and you can 

give it a quick check over and add photos, that would be great.  

It might be that you type up the post, but ask the young people what it 

should say. I’d like this to reflect what the young people are doing, 

feeling and thinking. 


